
 

OCCUPATION TAX CERTIFICATE APPLICATION 

City Hall (770) 921-2210 ▪ Business License (770) 279-3708 ▪ Fax (770) 921-8942 
76 Main St. ▪ Lilburn, Georgia 30047 ▪ www.CityofLilburn.com 

FOR OFFICE USE ONLY 

Application Date:  Worksheet date:  Total Fee Due: $ 

Business No.:  Fire Marshal CO:  Rcpt #/Date:  

NAICS Code:   City CC/CO:  Outstanding: $ 

Proof of License:  Prof. License:  Date fee paid:  
 

BUSINESS INFORMATION 
� NEW BUSINESS  

� NEW OWNER (Date of purchase: ________________)       

� NEW LOCATION (Previous location: __________________________________________________________________)   

� NAME CHANGE (Previous name: ____________________________________________________________________)   

� COMMERCIAL � HOME BASED  

ARE YOU A PAIN MANAGEMENT CLINIC � NO  � YES   If so please complete the Checklist for Pain Clinic, as well.   
Corporate Name  Business Name 

Street/Suite 
 

City, State, Zip 

EIN-Federal Tax ID/SSN  

Office Phone Office Email 

Business Class (Classes 1-6) 

NAICS Code (Go to census.gov/eos/www/naics) 

MAILING/CORPORATE INFORMATION 
� SOLE PROPRIETORSHIP  � PARTNERSHIP   � CORPORATION (Corporations be active, in compliance, and provide copy of Corporate Certificate.) 

Contact Name 
 

 

Street/Suite 
 

City, State, Zip 

Contact Email 
 

Contact Phone 

No. of Employees (Seasonal Included) 
 

E-VERIFY Number 

No. of Practitioners/Flat Fee $400 each State/Federal License No. 

 
In accord with Lilburn business occupation tax codes and ordinances, I the undersigned, certify that I am the person duly authorized by the business herein 
named to file this application, including the accompanying documentation and that the same are true, correct, and complete. I also understand that my business 
must be operated in compliance with all applicable state, federal, and local law, ordinances, and regulations; and that the granting of this license or payment of 
this occupation tax does not waive any rights of any state, federal, or local entity to regulate, and enforce such laws, ordinances, and regulations. In addition, I 
understand that my business must conform to all zoning rules and regulations. 

 
 

Applicant Signature:    Print Name:   Date:     



   
OCCUPATION TAX CERTIFICATE APPLICATION 

City Hall (770) 921-2210 ▪ Business License (770) 279-3708 ▪ Fax (770) 921-8942 
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    **FOR NEW BUSINESSES OR THOSE WHO ARE LEGAL RESIDENTS**  
 

U.S. Citizen/Qualified Alien Affidavit for Public Benefit 
 

 
By executing this affidavit under oath, as an applicant for a City of Lilburn Occupation Tax Certificate referenced 
in O.C.G.A Section 50-36-1, I am stating the following with respect to my application that 
I,   , on behalf of   am a 

(Person Applying for License) (Business Name) 

 
Either: (Check (1) or (2)) 

 
(1)   a  United States Citizen 
-OR- 
(2)   a  legal permanent resident 18 years of age or older OR I am an otherwise  qualified alien or 
non-immigrant under the Federal Immigration and Nationality Act 18 years of age or older and  lawfully 
present in the United States.* 

 
The undersigned applicant also hereby verifies that he or she is 18 years of age or older and has provided at least one 
secure and verifiable document, as required by O.C.G.A. § 50-36-1(e)(1). The secure and verifiable document provided 
with this affidavit can best be classified as:    

 
My Alien Registration Number issued by the Department of Homeland Security or other federal immigration agency is: 
A front and back copy from the following list of documents  must be attached to the Affidavit. 
1. Valid not expired foreign passport with I-94. 2. Temporary Resident Alien Card (I-688). 
3. Employment Authorization Card (I-766 or I-688A). 4. Employment Authorization Document (I-688B). 
5. Refugee Travel Document (I-571). 6. U.S. Permanent Resident Card (I-551). 

 
*Note: O.C.G.A. §50-36-1(e) (2) requires that aliens under the Federal Immigration and Nationality Act, Title 8 U.S.C., as 
amended, provide their alien registration number. Because legal permanent residents are included in the federal definition of 
“alien”, legal permanent residents must also provide their alien registration number.  Qualified aliens that do not have an alien 
registration number may supply another identifying number here: 
copy of the qualifying card with this Affidavit. 

, and submit a 

 
 

SUBSCRIBED AND SWORN BEFORE ME ON 
THIS   DAY OF  , 20  . 

 
 
 
(Signature of Applicant) (Date) 

 

 
 

Notary Public     
(Printed Name) 

 
My Commission Expires:    

 
In making the above representation under oath, I understand that any person who knowingly and willfully makes a false, fictitious, or 

fraudulent statement or representation in an affidavit shall be guilty of a violation of Code Section 16-10-20 of the Official Code of Georgia. 
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FORM (1b) 

Private Employer Exemption Affidavit 
Pursuant TO O.C.G.A. § 36-60-6(d) 

 
 

By executing this affidavit, the undersigned private employer verifies that it is exempt from compliance with O.C.G.A. 
§36-60-6, stating affirmatively that the individual, firm or corporation employees less than ten (10) employees and 
therefore is not required to register with and/or utilize the federal work authorization program commonly known as  
E-Verify, or any subsequent replacement program, in accordance with the application provisions and deadlines 
established in O.C.G.A. §13-10-90. 

 
 
 

Signature of Exempt Private Employer 
 
 
 

Printed Name of Exempt Private Employer 
 
 

I hereby declare under penalty of perjury that the foregoing is true and correct. 
 

Executed on  ,   , 20    in   (city)   (state). 
 
 
 

SUBSCRIBED AND SWORN BEFORE ME 
Signature of Authorized Agent ON THIS THE   DAY OF   , 20    . 

 
 
 

Printed Name and Title of Authorized Agent NOTARY PUBLIC 
 

My Commission Expires:   
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CURRENT YEAR  

 
Gross Receipts Affidavit 

 
This affidavit may be filed and used as evidence of your Gross Receipts in lieu of submitting a copy of 
your IRS Submission. 

 
Instructions: To be completed by the applicant for a City of Lilburn Occupational Tax Certificate 
and filed in conjunction with the Occupational Tax Calculation Worksheet. 
 
By executing this affidavit in the presence of a Notary Public, and as an applicant for a City of Lilburn, Georgia 

Occupational Tax Certificate, a public benefit as referenced in O.C.G.A. §50-36-1(e)(1). 

 I,  ____                                                       (print name legibly) am stating the following with respect to my 

application for a City of Lilburn Occupational Tax Certificate for                                           (print business name). 

I swear and affirm that the annual gross receipts reported for my business in _______was $  _________. 

This figure reflects a close approximation of gross receipts as defined within City Ordinance #419-11, Section 62-

34-8. I herewith agree to an adjustment of my ______ City Occupation Taxes, should there be a difference in the 

actual gross receipts filed with the IRS and the gross receipts reported here. 

  
 
I hereby declare under penalty of perjury that the foregoing is true and correct. 
 
 
 
Executed on  ,   , 20_    in   (city)   (state). 
 
 

   SUBSCRIBED AND SWORN BEFORE ME 
Signature of Authorized Agent ON THIS THE   DAY OF   , 20    . 
 
 
 
 
Printed Name and Title of Authorized Agent NOTARY PUBLIC 
 
My Commission Expires:   

 
 

PREVIOUS YEAR 
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Occupation Tax Calculation Worksheet 

Instructions: To be filled out and submitted with payment of Occupation Tax. If a section does not apply, enter 
N/A. All Administrative Fees are nonrefundable. There will be a transfer fee of $20 for a business that moves to 
a different location inside the city limits after paying the 2015 Occupation Tax.  
Contact Kaleigh Frederick at 770-279-3708 or kfrederick@cityoflilburn.com with questions.  
 

 

1. Business Name:  

                  d/b/a:  Year established in Lilburn:  

2. Business Location: 
 

  
 

3. If renewing, enter Gross Receipts for PREVIOUS YEAR:  
Attach Schedule C/Form 1040 or Gross Receipts Affidavit. Per City Ordinance 419-11 (8)(a) 

 

4. Enter estimated annual Gross Receipts for CURRENT YEAR:  
OR – Enter total fee if paying per professional license 

 

5. Choose tax class based upon your NAICS Code/Business Class, and enter tax rate:  
Research NAICS Code at www.census.gov/eos/www/naics.  
See class descriptions at www.cityoflilburn.com on the “Business Licenses” page. 
 

Class 1 0.0005 Class 4 0.0008 
Class 2 0.0006 Class 5 0.0009 
Class 3 0.0007 Class 6 0.0010 

   

 

 

6. Multiply Line 4 by Line 5. Your Occupation Tax is ($25 minimum):  
 

7. Administrative Fee:  
 

8. Inspection or Permit Fee (NEW business):  
 

9.           Late File Fee for Renewals filed after Jan. 31 ($25):  
 

10.           Late File Fee for Renewals filed after March 31 (10% of Occupation Tax):  
 

11.           Additional Administrative Fee , if Renewal filed after April 1 ($125):  
 

12.           Additional charge of 1.5% per month(s) late, if Renewal filed after May 1:   
          Percentage charged on Occupation Tax per O.C.G.A. § 48-13-21           

May 1.5% June 3% July 4.5% Aug. 6% Sept. 7.5% Oct. 9% Nov. 10.5% Dec. 12% 
   

 

 

13. Professional License Fee ($400 per professional): 
 

14. Total Amount Due:  
 

Your Occupation Tax Certificate will be mailed to you upon receipt of completed form and your payment with a check or 
money order payable to the City of Lilburn.  

mailto:kfrederick@cityoflilburn.com
http://www.census.gov/eos/www/naics
http://www.cityoflilburn.com/


   
OCCUPATION TAX CERTIFICATE APPLICATION 

City Hall (770) 921-2210 ▪ Business License (770) 279-3708 ▪ Fax (770) 921-8942 
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Police Emergency Contact Information for All City of Lilburn Businesses 
Complete this form if changes have occurred 

 
The information requested is to provide emergency contact services in the event a critical incident occurs at your 
business. This information will be maintained in the Lilburn Police Department Database and it is NOT subject to public 
information. Instruction: Please fill out all the information requested that applies to your business. To help us better 
serve you, please update the information whenever necessary. 

THIS INFORMATION IS PROVIDED IN ADDITION TO THE ALARM REGISTRATION. 
Business Location 

 Owner/ 
Manager:  DATE:   

 
 
Legal Business Name:   

Name Displayed at Location:   
 

 
Address:                                   

 
 
Office Number:  Owner/ Manager Number:   

Type of Alarm: Silent Audible 
 

Alarm Company Name & Contact:        

Hazardous Materials & Location 
Outside Business:  Flammables Reactivity Health Risk   

 
 
Inside Business: Flammables Reactivity Health Risk    
Animals/Watchdogs:      

Emergency Contacts 
 

 
Name:   

 
 
Home Phone:  Cell Phone:   

 Name:   
 
 
Home Phone:  Cell Phone:   

 



 

 

 

 

 
 

City Hall (770) 921-2210 • Fax (770) 921-8942 

Police Department (770) 921-2211 • Fax (770) 923-6871 

Court Services (770) 921-2505 • Fax (770) 921-7723 

Planning (770) 279-3710 • Fax (770) 921-9822 
  

 

 

Home occupations may be established as an accessory use to a dwelling as provided in permitted uses for the zoning districts established by Article 7, 

Specific Use Provisions.  In districts where permitted, the following regulations shall apply to home occupations.  Failure to meet one or more of these 

regulations at any time shall be unlawful and grounds for immediate revocation of the Occupation Certificate. Refer to Section 716 of City Code posted 

on www.cityoflilburn.com for additional information regarding the summarized information below. 

1. The gross floor area of building devoted to a home occupation SHALL NOT EXCEED 25% of the dwelling.  An accessory building may be used. 
2. ALTERATIONS INCONSISTENT WITH THE RESIDENTIAL USE of the principal building and applicable accessory buildings ARE PROHIBITED. 
3. The home occupation SHALL NEITHER INCREASE THE NORMAL FLOW OF TRAFFIC NOR SHALL IT INCREASE EITHER ON-STREET OR OFF-STREET PARKING.  Vehicles shall be used 

by residents only, except for the parking of one employee.  One commercial vehicle used exclusively by the resident is permitted.  Commercial 
vehicles include those vehicles with exposed equipment or materials used in commercial activity, or any vehicle over 22 feet in length, 8 feet in 
height or 7 feet in width. 

4. In all residential zoning districts, the PARKING OR STORAGE OF ANY COMMERCIAL VEHICLE IS PROHIBITED, unless such vehicle is parked or stored within a fully 
enclosed structure, when temporarily parked or standing in a residential zoning district for less than eight hours, or during loading/unloading. One 
vehicle with exposed equipment or materials per residence may be allowed subject to the length, height and width requirements set forth 
above. Vehicles related to the home occupation SH ALL BE PARKED OFF-STREET. No TRANSPORTING OF GOODS BY COMMERCIAL-SIZED TRUCKS is allowed. NO 

DELIVERIES shall be permitted other than by regular mail or overnight mail/package services. 
5. NO HOME OCCUPATION SHALL GENERATE TRAFFIC, SOUND, SMELL, VIBRATION, LIGHT, OR DUST THAT IS OFFENSIVE OR THAT CREATES A NUISANCE.  Machinery/equipment 

emitting sound (e.g., saws, drills, etc) detectable beyond the property is prohibited. Equipment not normally a part of domestic/household 
equipment used primarily for commercial purposes shall not be permitted. 

6. There shall be NO SIGNS PERMITTED in conjunction with a home occupation in residential districts. SIGNS ON VEHICLES ARE NOT PROHIBITED. 
7. The home occupation shall be carried on only by A MEMBER OR MEMBERS OF THE FAMILY RESIDING in the residence. Only occupants of the dwelling AND 1 

ADDITIONAL EMPLOYEE shall be authorized to work on the premises in connection with a home occupation.   
8. There shall be NO DISPLAY AND NO STOCK-IN-TRADE NOR COMMODITY SOLD ON THE PREMISES, nor shall there be any activity associated with the home occupation 

visible outside the dwelling.  Samples, however, may be kept on the premises but neither sold nor distributed from the residence. 
9. Allowed uses include the SALE OF ONLY THOSE ARTICLES, PRODUCTS OR SERVICES PRODUCED ON THE PREMISES, conducted entirely within the dwelling by members 

of the immediate family residing in the dwelling unit with equipment customarily used for household purposes and involving no display of articles or 
products. The following list contains representative home based businesses. Similar uses not listed shall be reviewed by the Director. 
Home Business Permitted Uses 

 Business Office   Errand/Shopper Services    Cleaning Services   Locksmith 

 Family Daycare Home   Interior Design Services    Consulting Services  Music Lessons    

 Internet Based Business   Landscape/Lawn Care Service   Sales Representatives  

 Mobile Pet Grooming Service  Other Office Only Functions and Businesses  Tutoring    
 
Contractor Services may include offices and dispatch scheduling, including but not limited to: carpentry/woodwork, carpet and tile, drywall/painting, handyman, 
electrical, plumbing, fencing, floor finishing and installation, heating/cooling systems, general contractor, roofing, siding, stucco and/or brick mason, insulation, sprinkler 
and landscape design. 

10. To the extent that there is any sale of any item or service related to the home occupation not specified under Permitted Uses, no sale of that item or 
service may occur on or adjacent to the premises UNLESS THIS USE HAS BEEN GRANTED A SPECIAL USE PERMIT BY THE CITY COUNCIL. 

11. THE FOLLOWING USES ARE SPECIFICALLY PROHIBITED AS HOME OCCUPATIONS: auto sales or auto/vehicle or implement repair; restaurants; animal hospitals, 
veterinary clinics, kennels, or the keeping of animals; funeral homes; retail or wholesale shops; machine shops; personal service establishments 
(excluding beauty salons in the R-1 district); special event facilities; group instruction or group assembly of people on the premises; and lodging 
services. 

12. All home occupations SHALL BE SUBJECT TO THE DIRECTOR’S REVIEW AND APPROVAL.  The applicant for a business registration shall file for home occupation 
approval on forms provided by the Department 

13. On PROPERTY THAT IS NOT PART OF A PLATTED SUBDIVISION AND MEASURING MORE THAN 1.5 ACRES, home occupations may be conducted outside of the principal 
residence and/or utilization of commercial vehicles and trailers may be permitted provided they are kept in the rear yard of the residence. 
Outbuildings, parking and storage areas/facilities used in the conduct of the business may require screening as deemed necessary by the Director to 
maintain a residential character. 
 

Instructions:  All business license applicants for a home occupation shall complete and file with the City of Lilburn, Georgia, THE COMPLETE 

APPLICATION ATTACHED HERETO. 

I hereby certify that I have read, understand, and comply with the above requirements for operating a customary home occupation.  I understand that 
failure to comply with Section 716 regulations may result in the revocation of my occupation tax certificate and may result in fines of up to $2,500 per 
day, per violation, or 60 days in jail, or both. I also understand that it is the obligation of home occupation applicants to be aware of neighborhood 
covenants that may apply to their home occupation. 
 

Applicant Signature: ______________________________Print Name: _____________________________________Date: _________________ 
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