CITY OF LILBURN, GEORGIA

Recruiting for an
Assistant City Manager of
Community Development

2020
Population:
14,502
City of Lilburn
2020 Demographics
White
25%
Black
Asian/Pacific
17%

Hispanic
34%

Islander
20%

Non-hispanic
other race
4%

Population
14,502

Lilburn, one of 16 cities in Gwinnett County, Georgia, was
chartered in 1910 upon completion of the railroad. The
city prospered and grew because of the railroad and its
agricultural exports. In 1920, a fire destroyed most of the
central business district except for what remains today.
Legend has it that a brigade of citizen volunteers put the
fire out using buckets of water, and the legend in the
City’s splash pad featuring buckets that fill with water and
dump on children at play.
Today, Lilburn is known for
its fantastic City Park,
community
events,
greenway trails, great
public and private schools,
low crime rate, and
emerging
downtown
district called Old Town.
Each year, the city sponsors
events in the City Park
including
an annual Lilburcaun Parade in March, Food Truck
Tuesdays in the Spring, a Rock the Park concert series in
the Summer, Sparkle in the Park on July 4th, Community
Yard Sales, movies in the park, and a Christmas Parade
and Tree Lighting in December. City Park serves as the
living room for the community as residents from many
different cultures and backgrounds gather for a game of
Cornhole or margaritas at the Agavero Parkside, a
Mexican restaurant operating out of a double-decker
historic bus from London.

Lilburn is experiencing record growth in new residential housing, and most of our large
vacant tracts of property are currently under development or were previously
developed. In the future, infill housing will become critical as our population continues
to grow. The new, high-quality housing is attracting commercial investment throughout
the city.
The Assistant City Manager of Community Development will have a multitude of tools
available to him or her to assist in the development and redevelopment of Old Town as
well as our main commercial corridor, Lawrenceville Highway. In 2006, the Mayor and
City Council passed Resolution No. 191-06, a resolution for activation of a Downtown
Development Authority. The resolution established the boundaries of the Downtown
Development Area. The boundaries, shown in yellow on the map below, were extended
in 2009 and 2012. For over 15 years, the city and DDA have worked closely together to
revitalize Lilburn’s downtown, getting critical water and sewer infrastructure in place as
well as key transportation improvements including roundabouts, sidewalks, street
lighting, and a 4.2-mile multi-use greenway trail.

“Small town.
Big
Difference.”

Additionally,
the
Lilburn
Community
Improvement District is a key revitalization
partner. Most recently, the LCID partnered with
the City of Lilburn and the Downtown
Development Authority on a three-year
contract with expert retail strategists to attract
national restaurants and new retail along
Lawrenceville Highway. The ACM of Community
Development will play an integral role in
business recruitment and retention throughout
the city.
The City of Lilburn is a small town that
makes a big difference. If you have not
been here, we cordially invite you to visit.
If it has been a while since your last visit,
we encourage you to come back to
rediscover Lilburn!

Population
14,502

About City Government

The City of Lilburn was re-established by state charter in 1955. The Mayor and four City Council members
are elected at-large and serve four-year staggered terms. The city operates under a Council-Manager form
of government. The Mayor and Council create policy and provide direction and hire the City Manager. The
Mayor and Council approve budgets, enact local ordinances, and set the millage rate annually. The City
Manager is responsible for the day-to-day functions of the organization and is accountable for each facet
of city government. The City has 65 full-time and 23 part-time and seasonal employees in six operating
departments.

The city has an annual operating budget of approximately $9M with a $21M Five-Year Capital
Improvement Program. Revenue sources include taxes, license fees, permit fees, fees for services, sales
tax, and fines. The Mayor and Council established a Tax Allocation District in 2014, and Gwinnett County
consented to dedicate the growth in the County’s tax digest to the TAD beginning January 1, 2020.
The Assistant City Manager of Community Development is a key member of the city’s leadership team,
overseeing five work units including capital projects, planning, business services, municipal court, and
events. The Assistant City Manager of Community Development serves as the city staff liaison to the
Lilburn Downtown Development Authority and oversees the activities of the Planning Commission and
Zoning Board of Appeals.

About the
Position

This position is responsible for managing the
day-to-day operations of city government
assigned departments, to include the
following duties and responsibilities:
• Oversees and coordinates all land use
planning and zoning, land development
ordinances,
building
permits/
inspections, business licensing, alcohol
licensing, stormwater, economic &
community
development,
capital
projects, municipal court, city events,
and grant efforts.
• Provides primary staff support to the
Lilburn
Downtown
Development
Authority and oversees the activities of
the Planning Commission and Zoning
Board of Appeals.
• Develops and implements the economic
development strategy for the City of
Lilburn.
• Responsible
for
oversight
and
implementation of capital projects in the
city’s five-year capital improvement
program.
• Monitors the budget for
departments and work units.

assigned

• Responsible
for
the
City’s
Comprehensive Plan updates and other
planning initiatives.
• Meets
regularly
with
potential
developers
and
attends
Lilburn
Community
Improvement
District
meetings.
• Attends City Council meetings, makes
presentations to boards, civic groups,
homeowners
associations
and
businesses.
• Performs other duties as assigned.

The Ideal Candidate
The Assistant City Manager of Community
Development serves as a key member of the
City’s leadership team assisting the City
Manager with establishing short-term and
long-term development and redevelopment
plans to meet the city’s strategic growth and
development objectives. It is important to
note that responsibilities are broad in scope
and involve highly sensitive and publicly
visible projects that require a high degree of
policy, program, and management discretion.
The ideal candidate will be an experienced,
ethical, and dedicated leader who can
succeed in an organization that strives for a
culture of excellence with accountability,
continuous
improvement,
and
communication among its core values. The
candidate must be people focused, exhibit an
exemplary customer service, and have a
strong commitment to public service.

Candidate Qualifications
• Bachelor’s degree in business, public
administration, economic development,
urban planning or related field from an
accredited university; A Master’s degree in
Public Administration is highly preferred.

• A minimum of seven (7) years of
progressively responsible supervisory
experience or any equivalent combination
of education, training and experience
sufficient to perform the essential duties of
this position.
• Downtown development/economic
development experience in local
government required.
• Capital project management experience
required.
• Certification as Certified Planner (AICP) or
as Economic Development Finance
Professional (EDFP) preferred.

Compensation & Benefits– The Process –

The expected starting salary range for this position will be determined depending
on the qualifications of the selected candidate. The City offers a comprehensive
benefits package, including health, dental, vision coverage. Additionally, life
insurance and long-term disability benefits are paid by the City. The City
participates in the Georgia Municipal Association (GMA) Employee Retirement
Defined Contribution 401(a) program and a Deferred Compensation 457 (b) plan. A
monthly car allowance and executive leave are additional benefits.

How To Apply:
Interested candidates may submit an online application or may download the
employment application and provide the following required information:
• City of Lilburn Employment Application
• A cover letter
• A current resume

.

Completed applications can be sent to:
Department of Human Resources
340 Main Street
Lilburn, GA 30047
For questions, please contact TaLisha at (770) 638-2233.

The first round of applications will be reviewed on April 15, 2022.
Apply now at https://www.cityoflilburn.com/Jobs.aspx

